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3apeructpuposaHo B MuHiocte Poccum 20 asrycta 2013 r. N 29509

MWHUCTEPCTBO OBPA30BAHUA U HAYKU POCCUACKON ®EQEPALINU

NPUKA3
oT 2 aBrycta 2013 r. N 639

OB YTBEPXOEHUU
SEOEPAJIbHOIO rOCYOAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEAHEIO NPO®ECCUOHAIIBHOIO OBPA30BAHUA MO NPO®ECCUMN
034700.03 AENTONPOU3BOOUTENb

B cooteetctBMM C nyHKTOM 5.2.41 [MonoxeHuss o MuHuctepcTBe obpas3oBaHMs U Haykm Poccuiickon
denepaumm, yTBEPKOEHHOrO NocTaHoBneHmeM lNpasutensctea Poccuiickon ®egepauum ot 3 noHa 2013 r. N
466 (CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaumn, 2013, N 23, c1. 2923), npukasbiBato:;

1. YTBepauTb npunaraemMbini degepanbHbiil rOCyAapCTBEHHbIN 06pa3oBaTENbHbLIN cpegHero
npodeccunoHansHoro obpasoBanus no npodeccun 034700.03 JenonponssoauTerb.

2. MNpusHaTtb yTpaTuBLLMM cuny npukas MuHnctepcTea obpasoBaHus n Haykm Poccuiickon ®egepaumm ot
13 mons 2010 r. N 768 "OO6 yTBepxageHUM u BBedeHUM B JencteBne depepanbHOro rocygapcTBEHHOMO
o6pasoBaTenbHOro CTanHgapTa HadyanbHOro npodyeccunoHanbHoro obpasoBanus no npodeccun 034700.03
Henonponssogutens” (3apernctpmposaH MuHnctepcteom toctuummn Poccuinckon ®egepaumm 17 asrycta 2010
r., permcrpaumoHHbii N 18174).

3. Hactosiwun npukas BcTynaet B cuny ¢ 1 ceHTA6ps 2013 roga.

MuHucTp
O.B.JIMBAHOB

MpunoxeHue

YTBEpXKOeH

npukasoMm MuHuctepcTea obpasoBaHus
n Haykn Poccuinckon ®egepauuu

oT 2 aBrycta 2013 r. N 639

®EOEPANBbHbIA FOCYAAPCTBEHHbIA OEPA30BATENbHbIN CTAHOAPT
CPEAHEIO NPO®ECCUOHAIIBHOIO OBPA30BAHUA MO NPO®ECCUMN
034700.03 ENTONPOU3BOOUTENb

I. OBNACTb NMPUMEHEHWA

1.1. Hacrtoawmin denepanbHbIl  FOCYy4apCTBEHHbIA  OOpas3oBaTeNibHbIA  CTaHOapT  CpegHero
npodeccuoHansHOro obpa3oBaHua MpeacTaBnseT CcobOoM COBOKYMHOCTb obsidaTenbHbiXx TpeboBaHuM K
cpeaHeMy npodeccnoHanbHoMy oOpasoBaHuMto no  npodgeccun 034700.03 [denonpousBogutesnb  Ans
npodeccuoHansHON obpa3oBaTenbHOM OpraHuM3aumm K o0pasoBaTENbHOM  OpraHM3aumMM  BbICLLETO
obpa3oBaHus, KOTOpbIE MMET NPaBO Ha peanu3aumio UMEeKLWMX FOCY4apCTBEHHYIO akKpeauTauuio nporpamm
NnoAroTOBKMN KBAanNMUUMPOBaHHbIX paboymx, cnyxawmux no gaHHon npodeccun, Ha TeppuTtopum Poccuiickon
depepaumnu (ganee - obpasoBaTenbHasa opraHM3aums).

1.2. MpaBo Ha peanu3auuio MpPorpaMMbl MOArOTOBKM KBaNUULMPOBAHHbLIX paboumx, chiyxawux no
npocdeccun 034700.03 [enonpomsBoguTenb uMMeeT obpasoBaTenbHas OpraHusaumst npu  Hanmyum
COOTBETCTBYIOLLEN MNULIEH3NM Ha OCyLLIeCTBNEeHMEe obpa3oBaTenbHOM AeATENbHOCTY.

KoHncynbtantlnioc
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BosmoxHa ceTeBas oopMa peanusaumm NnporpaMmmbl NOArOTOBKU KBANMMUMPOBaHHBIX pabounx, cryxawmx c
MCMONb30BaHMEM pPECYPCOB HECKOMbKMX ObpasoBaTenbHbIX oOpraHu3auun. B peanusauum nporpammbl
MOArOTOBKN KBaNMMULMPOBAHHBIX paboumx, Crnyxawmux C WCMonb3oBaHMEM ceTeBONM (hOpMbl Hapsgy C
obpasoBaTenbHbIMU OpraHu3aumsiMu Takke MOryT yvyacTBOBaTb MeAMULUMHCKME OpraHusauuu, opraHu3auum
KynbTypbl, (OU3KYNbTYPHO-CNOPTUBHbIE U UHblE OpraHn3auuv, obnapawowme pecypcamu, HeobxoaumbiMK ONs
ocyllecTBneHns obydeHns, npoBedeHUs y4ebHOM M MPOM3BOACTBEHHOW MNPAKTMKA U OCYLLECTBIEHWUS WHbIX
BMOOB y4eOHON AeATenbHOCTW, NpeayCMOTPEHHbIX NPOrpaMMON NOArOTOBKM KBanuuumpoBaHHbIX pabouux,
cnyxawmx <1>.

<1> Yactb 1 ctatbu 15 PepepanbHoro 3akoHa oT 29 gekabpsa 2012 r. N 273-3 "O6 obpasoBaHun B
Poccuickon ®epepaumn” (CobpaHne 3akoHogartenbcTBa Poccuickon ®epepaumm, 2012, N 53, cT. 7598; 2013,
N 19, cT. 2326).

Il. NCNOJIb3YEMbIE COKPALLEHNA

B HacTosLeM cTaHaapTe UCMOMb3yTCA Cneayolne CokpaLleHns:

CIMO - cpeaHee npodeccuoHanbHoe obpasoBaHue;

®roCc CNO - degepanbHbIl  rOCYSAPCTBEHHBIN  0OpasoBaTenbHbLI  CTaHA4apT  CpegHero
npodeccuoHanbLHOro 0opasoBaHuns;

MMKPC - nporpaMmma noaroToBKMU KBanM@@ULMPOBaHHbIX paboymnx, criyxalumx no npodeccum;

OK - obLas komneTeHuus:;

MK - npodheccuoHanbHas KoMneTeHLms;

MM - npodeccnoHanbeHbIn MOaYMb;

MIOK - mexgucumnnuMHapHbIn Kypc.

1. XAPAKTEPUCTNKA NOATOTOBKU MO NMPOPECCUA

3.1. Cpoku nony4venust CIMO no npodeccun 034700.03 Oenonpouns3BogmnTenb B 04HOM dhopme 0By4HeHnst 1
COOTBETCTBYIOLLNE KBanMdmkauum npusogatcs B Tabnuue 1.

Tabnuua 1

YpoBeHb 0bpa3oBaHus, | HammeHoBaHme kBanudmkauum (npodeccuii no Cpok nonyyenunsa CINO no
HeobxoaMMbIn Onsi Obwepoccuickomy knaccmdukaTopy npodgeccuii MMKPC B ouHon chopme

npuema Ha obyyeHue no | paboumx, OOIMKHOCTEN CryXalUMX N TapudHbIX o0yyeHus <2>
MNKPC pa3ps4aoB)
(OK 016-94) <1>
cpenHee obuee [enonponssoguTenb 10 mec.
obpasoBaHue
cpenHee obuee 2 roga 5 mec. <3>
obpasoBaHue

<1> ®IroC CI1O B 4yactu TpeboBaHun Kk pedynbTatam ocBoeHust NMIMKPC opreHTUpoBaH Ha MNpPUCBOEHME
BbINYCKHUKY KBanudukaLmn Bbllle cpefHen kBanndukauum Ans gaHHOW npodeccum.

<2> He3aBMCMMO OT NpUMeHsieMbIX 06pa3oBaTesibHbIX TEXHOMOMMIA.

<3> OO6pa3oBaTerbHble OpraHu3auun, OCYLLECTBMSIOWNE NOATOTOBKY KBaNMMULUMPOBaHHbLIX pabouux,
cnyxawux Ha ©0as3e OCHOBHOro obuwero obpasoBaHus, peanuayloT deaepanbHbii  ToCy4apCTBEHHbIN
obpasoBatenbHbI CTaHaapT cpegHero obuiero obpasoBaHusa B npepgenax MMMNKPC, B Tom uucne ¢ yvyeTom
nony4aemow npodgeccumn CIO.

3.2. Cpoku nonyyeHusi CMO no MMKPC He3aBUCUMO OT NpUMeEHSIEMbIX OOpasoBaTenbHbIX TEXHOMOMMI

KoHncynbtantlnioc
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yBenMuMBatoTCS:
a) Anst oby4vatoLLmMxcsa No 04HO-3a04HON hopMe 0byHeHUs:
Ha 6a3se cpegHero obulero obpasoBaHus - He bonee 4yeM Ha 1 rog;
Ha 6a3e ocHoBHOro oblero obpasoBaHus - He 6onee 4Yem Ha 1,5 roga;
0) ANS MHBaNUAOB M NUL, C OFPaHNYEHHBIMU BO3MOXHOCTSIMM 340POBbS - He Goree YeM Ha 6 MecsiLeB.

IV. XAPAKTEPUCTWKA MPOPECCUOHATTBHON
AOEATEJIbHOCTW BbINYCKHMKOB

41. O6nacTtb npodgeccuoHanbHom OeATeNnbHOCTHU BbIMYCKHUKOB: BbIMOSTHEHWE
OpraHn3auUMOHHO-TEXHUYECKMX OYHKLMIA MO JOKYMEHTAUMOHHOMY 0becnedeHunio AesTeNbHOCTN OpraHM3auni.

4.2. ObbekTamm NpodeccMoHanbHOM OeATENbHOCTU BbIMYCKHUKOB SBMSOTCS:

OOKYMEHTbI, CO34aHHble MobbIM CNOCOO0M JOKYMEHTUPOBAHWS;

CUCTEMbI JOKYMEHTALMOHHOIro obecneveHuns ynpaBneHus;

CNpaBoOYHO-NHPOPMAaLIMOHHbIE CPeACcTBa MO YYeTy U NOUCKY JOKYMEHTOB.

4.3. Oby4yatowmiica no npodpeccum 034700.03 [OenonpousBogutenb FOTOBUTCA K Crieaylowum BuAam
NEeATeNbHOCTH:

4.3.1. lokyMeHTauMoHHOe obecnedeHne aesTeNnbHOCTN OpraHM3aunn.

4.3.2. [lokyMeHTMpOBaHNE 1 opraHn3aumoHHas obpaboTka JOKYMEHTOB.

V. TPEBEOBAHUA K PE3YJIbTATAM OCBOEHWA NMPOrPAMMbBI MOATOTOBKA
KBANMMOULMPOBAHHBLIX PABEOYUX, CITYXALLMX

5.1. BeinyckHuk, ocsomBmi MMNKPC, gomkeH obnagaTe oOWMMM KOMMETEHLMSAMW, BKOYaWUMN B
cebs cnocobHOoCT:

OK 1. MoHumaTb CYLIHOCTb M couManbHyl 3HaYMMOCTb Oyayuien npodeccun, nNposBNATb K HER
YCTON4YMBBLIN MHTEPEC.

OK 2. OpraHusoBbiBaTb COOCTBEHHYIO OEATENBHOCTb, UCXOA4A M3 LEenM U crnocoboB ee AOCTUXKEHMS,
onpefeneHHbIX pykoBoauTenem.

OK 3. AHanuanpoBaTb pabouylo CMTyauuio, OCYLLEeCTBMAATb TEKYLMA M WUTOrOBbIN KOHTPOSb, OLIEHKY U
KOppeKL Mo cOBCTBEHHOM OEATENBHOCTU, HECTM OTBETCTBEHHOCTb 3a pe3yrbTaThl CBOEN paboThl.

OK 4. OcywectBnATb MNOUCK MHoOpMauun, Heobxogmmon Ans  3pEKTMBHOMO  BbIMOSIHEHMWS
npodeccnoHanbHbIX 3agay.

OK 5. Wcnonb3oBaTb MHMOPMALUNOHHO-KOMMYHUKALUOHHBIE TEXHONMOrMn B Npod)eccruoHanbHom
OeATenbHOCTU.

OK 6. PaboTtatb B KomaHae, adhpeKTMBHO 0bLLaTLCS € Konneramm, pyKoBOACTBOM, KIMEHTAMMU.

OK 7. WcnonHATb BOWHCKYO 00S13aHHOCTb <*>, B TOM YMCME C MPUMEHEHMEM MOJTyYEHHbIX
npodeccnoHarnbHbIX 3HaHUA (4NN IOHOLLER).

<*> B cootBeTcTBUN C PeaepanbHbiM 3akoHOM oT 28.03.1998 N 53-®3 "O BOMHCKON 00S3aHHOCTU U
BOEHHOW cnyxbe".

5.2. BbinyckHuk, ocsomBwui [MMNKPC, pomkeH o6nagaTe npodeccuoHarnbHbIMU  KOMNETEHUUSMMU,
COOTBETCTBYIOLLMMN BUAAM OeATENbHOCTU:

5.2.1. JokymeHTaunoHHoe obecneveHne 4eaTenbHOCTM OpraHu3aumm.

MK 1.1. MNMpuHUMaTL 1 perncTpmpoBaTb NOCTYNAIOLLY0 KOPPECNOHOEHUUIO, HAaNpaBnaTh ee B CTPYKTYPHbIe
nogpasaeneHnsi opraHn3aumm.

MK 1.2. PaccmaTpuBaTb [JOKYMEHTbl M nepefaBaTb WX Ha MWCMNOMHEHME C Y4YeToM pesonouunm
pykoBOAUTENEN OpraHn3aLmm.

MK 1.3. OcbopmnATbL perMcTpauUmoHHble KAPTOYKM U co3aaBaTtb 6aHK AaHHbIX.

MK 1.4. BecTu kapToTeKy yyeTa NpoXoxXaeHNsa AOKYMEHTanbHbIX MaTepuanos.

MK 1.5. OcyLecTBNATL KOHTPOIb 32 MPOXOXAEHUEM AOKYMEHTOB.

MK 1.6. OTNpaBnATb MCMOMHEHHYK AOKYMEHTaUuo agpecatam C NPUMEHEeHWEeM COBPEMEHHbIX BUAOB
OpraHn3aLUnOHHON TEXHUKMW.

KoHncynbtantlnioc
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MK 1.7. CocTtaBnate n opopMnAaTb CryXeOHble OOKYMEHTbI, MaTepuarnbl C MCMNofb3oBaHMEM (OOPMYISpOB
JOKYMEHTOB KOHKPETHbIX BUOB.

5.2.2. [JokyMEHTMPOBaHNE 1 OpraHn3aLmoHHas obpaboTka JOKYMEHTOB.

MK 2.1. ®opmupoBatb gena.

MK 2.2. O6ecneunBaTtb ObICTPbIA NOMCK AOKYMEHTOB MO Hay4YHO-CMPaBOYHOMY annapaty (kapToTekam)
opraHusaumn.

MK 2.3. CuctemaTtunanpoBaTb N XpaHUTb JOKYMEHTbI TEKYLLEro apxmBea.

MK 2.4. ObecneymBaTb COXPAaHHOCTb NPOXOASALLEN CrY)XeOHOW AOKYMEHTaL MW,

MK 2.5. NoToBUTL N NepefaBaTh JOKYMEHTbI HA apXMBHOE XpaHeHue.

MK 2.6. ObecneymBaTb COXPAaHHOCTb apXMBHbIX AOKYMEHTOB B OpraHu3aumm.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbBI NMOAMOTOBKA
KBANMMOULMPOBAHHBLIX PABEOYUX, CITYXALLMX

6.1. MMNKPC npegycmatpmBaeT nsyyeHne cnegyowmx y4ebHbIX LUKITOB:

o6LenpodeccrnoHansHoro;

npocdeccuoHansHoOro
1 pasgenos:

dusnyeckas KynbTypa;

y4yebHasa nNpakTuka;

NPOn3BOACTBEHHAs NPaKTUKa;

NPOMEXYTOYHas aTTecTauus;

rocyaapcTBeHHas UToroBas atrecrawms.

6.2. ObsizatenbHasa 4actb [MMKPC pgomkHa cocTtaBnsitb okorio 80 npoueHToB OT obuwero obbema
BpeMeHW, OTBEJEHHOro Ha ee ocBoeHue. BapuaTuBHas 4dacTtb (okono 20 npoueHToB) AaeT BO3MOXHOCTb
pacLumpeHmns n (unu) yrnyoneHus noaroToBku, onpeaenseMon cogepXaHnem obsisaTenbHOM YacTu, MNonyyYeHus
OOMONHUTENbHBLIX KOMMETEHLMIA, YMEHUIA N 3HAHWIA, HEOOX0AMMBIX ANsi 06ecneyeHns KOHKYPEHTOCNOCOOHOCTH
BbINYCKHMKA B COOTBETCTBUM C 3anpoCamMu PernoHarnbHOro pblHKa Tpyaa M BO3MOXHOCTSMU MPOLOMKEHUS
obpaszoBaHus. AncUMNNnHbLI, MEXOUCUUNIMHAPHBLIE KypChl U NpodeccuoHanbHble MOAYNN BapuaTtMBHON 4acTu
onpegensoTca obpasoBaTenbHOM opraHmM3aLmen.

O6uwenpodeccnoHanbHbli - yd4ebHbIM LMK cocToMT K3 obenpodeccuoHanbHbIX — AUCUMUMIWH,
nNpodeccuoHarnbHbIN y4eOHBIN LMKIT COCTOUT U3 NpodeccrMoHarnbHbiX MOAYMen B COOTBETCTBMM C BMAAMM
0edATenbHOCTU, COOTBETCTBYIOLLMMIY NpUcBanBaeMomn ksanudukaumm. B coctas npodeccuoHansHOro moayns
BXOAUT OOMH WM  HECKONbKO  MEeXAUCUMNIMHapHbIX  KypcoB. [lpu  ocBoeHun  obydaroimmmcs
npodeccuoHarnbHbIX Mogyrnen NpoBoaaTcs y4ebHast u (Unun) NPOM3BOACTBEHHAS MPaKTUKa.

OGszatenbHasa 4YacTtb npodpeccnoHansHoro yyebHoro wuukna [MMKPC pgomkHa npegycmaTpuBaTth
n3yyeHne gmcumnnunHel "bBesonacHocTb xu3HegesaTensHocTn". O6beM 4YacoB Ha AucuunivHy "BesonacHocTb
XN3HeOesaTeNnbHOCTU" COCTaBNSAET 2 Yaca B HELENI0 B NEPUOL TEOPETUYECKOTO 00yYeHMs (0b6A3aTenbHOM YacTu
y4ebHbIX LIMKMOB), HO He Bonee 68 Yacos, U3 HUX HA OCBOEHWE OCHOB BOEHHOM CryxObl - 70 NpoLeHToB OT
obuiero o6bema BpemMeHu, OTBEAEHHOIO Ha YKazaHHYI AUCLUMITUHY.

6.3. ObpasoBaTenbHOW oOpraHu3aumen npu onpegenenHnn ctpyktypbl TMMNKPC u Tpygoemkoctn ee
OCBOEHUSA MOXET MPUMEHATLCHA CUCTEMA 3a4eTHbIX eAMHUL, NPY 3TOM OfHA 3a4eTHas eauHWLAa COOTBETCTBYET
36 akagemMu4eckMm yacam.

CTpykTypa nporpamMmmMbl NOArOTOBKM KBANUMLUMPOBAHHBIX
paboumnx, cnyxaLimx

KoHncynbtantlnioc
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NHpekec

HavnmeHoBaHue y4yebHbIX LMKIIOB,
pasgenos, Mogyren, TpeboBaHus k
3HaHWSAM, YMEHUAM, NPaKTUYECKOMY ONbITY

Bcero
Makcuman
bHOM
y4ebHom
Harpysku
obyvaroLy,
erocs
(vac./Heq.)

B T.u.
yacoB
obszarten
bHbIX
y4ebHbIX
3aHATUN

NHaeke n
HanMeHoBaHue
ONCLMNIIVH,
MEXANCUUNIMHAPHBIX
Kypcos (MOK)

Koabl
dopmupyem
bIX
KOMMeTeHLM
n

O6sa3aTtenbHas YacTb y4eOHbIX LMKITOB
MMKPC n pasgen "®unsmyeckas kynbtypa"

1350

900

Or1. 00

O6wenpodeccnoHanbHbIA YY4EOHbIN LMK

456

314

B pesynbTaTte nsyyenus obsisatenbHON
yacTy y4ebHoro umkna obyyatoLmncs no
obLenpodeccrMoHanbHbIM AUCLUMNIIMHAM
OOIKEH:

YMETb:

a(ppeKkTNBHO yyacTBOBaTb B
npodeccnoHanbHON KOMMYHMKaLNK;
cobnogaTe NpaBuna peyeBoro aTMKeTa B
OenoBom obLeHny;

COCTaBNATb U OTNPAaBMSATL AENOBYIO
KOpPPECMOHAEHLMIO HA OCHOBE NPUHATBIX
npasw;

3HaTb:

npaswuna NnoBegeHns YeroBekKa;
HpaBCTBEHHbIE TPebOoBaHUS K
npodeccuoHanbHOMY NOBEAEHNIO;
MCUXOOrM4Yeckne OCHOBbI OBLLIEHNS;
OCHOBHbIE NMpaBusia NOBeAEHYECKOrO
3TMKeTa: NPUBETCTBUS, 3HAKOMCTBA, HOPMBI
OTHOLLUEHWI B KOMNMNEKTUBE; OTHOLLEHNS
PYKOBOAUTENS Y NOAYMHEHHbIX;

HOPMbl PEYEBOTO 3TMKETA B AEMOBOM

Or1.01. deno.as
KynbTypa

OK1-7
MnK1.1-1.7
MnK2.1-2.6

Tabnuua 2

KoHcynbTaHnTlnoc
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obweHun.
YMETb: Or.02. ApxusHoe geno |OK1-7
KnaccmuuupoBaTb AOKYMEHTbI APXUBHOTO NMnK2.1-26

¢doHaa Poccunckon degepaumm;
yCcTaHaBnmBaTtb (pOHOO0BYIO
NPVUHaONEXHOCTb AOKYMEHTOB;

3HaThb:

3aga4ym apxvmBHoW cnyxbbl B Poccuiickon
depepaumu;

CUCTEMY apXMBHbIX YYPEXOEHNI B
Poccunckon ®egepaumm;

NPU3HaKKN Krnaccupukauum JOKyMEHTOB
ApxusHoro cooHaa Poccuickon degepaumu;
PEXUM N CNOCOObLI XpaHEHNS apXMUBHbIX
OOKYMEHTOB, MOPSA0K Bblgayvm gen.

YMETb: Or1. 03. OcHoBbI OK1-7
0hopMIIATb pasfinyHble BUAObI MNCEM; JenonponsBoacTsea nK1.1-1.7
OCYLLECTBMATb JOKYMEHTMPOBaHNE
OpraH13aunoHHO-pacnopsaNTENbHON
OEeATENBbHOCTU YYpEeXaeHUN;

3HaTb:

OCHOBHblE CBEEHMWS N3 UCTOPUMA
0enonpon3BoACTBa;

0o6LLMEe NOMNOXEHUS NO AOKYMEHTUPOBAHUIO
yrnpaBrneH4YeCcKon AeaTeNnbHOCTY;

BMAbl JOKYMEHTOB: TPyAOBblE JOrOBOPbI;
npvKkasbl 0 NpUeMe, YBOfIbHEHUM, NEPEBOAE;
TPYAOBbIE KHUXKM, JIMYHBIE KAPTOYKN

paboTHMKOB.

YMETb: Or1.04. OK1-7
3hPEKTUBHO NCNOSb30BaTb OCHOBHbIE OpraHusaumnoHHasi nK1.1-1.7
BVAbl OPraHN3aLNOHHON TEXHUKM B TEXHUKa

CODCTBEHHOW OeATENBHOCTY;

3HaTb:

cpencrTBa XpaHeHud, noncka n
TPaHCNOPTUPOBAHUA JOKYMEHTOB;

KoHcynbTaHnTlnoc
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onpegeneHve, Ha3Ha4yeHne cpencrte

OPITEXHVKN.

YMETb: Or1.05. OcHosbl OK1-7
NCnonb30BaTb CNPaBOYHbIE U34aHUSA MO penakTMpoBaHUs nK1.1-1.7
PYCCKOMY A3bIKY WU NPaKTU4eCKon OOKYMEHTOB MNK2.1-2.5
CTUNNCTUKE;

OCYLLECTBNATb peAaKTUpoBaHune CryxebHbIX
maTepuanos, 4OKYMEHTOB;

3HaTh:

OCHOBHblE pasgerbl Teopun
penakTMpoBaHUs;

0COBEHHOCTN OCHOBHbIX pa3fesioB HayKu O
A3bIKE;

OCHOBHbIE NoroxeHusi opdporpacdum un
MOpOrIorMmn ¢ afieMeHTamMu NpakTUYecKoii

CTUIUCTUKN.

YMETb: 50 Or1.06. besonacHoctb  |OK 1 -7
OopraHn3oBbIBaTb M NPOBOANUTL KN3HEeOeAaATenbHOCTU NnK1.1-1.7
MeponpusTUS Mo 3aluTe padboTarowmx u NMnK2.1-26

HaceneHus oT HeraTUBHbIX BO3OENCTBUN
ypesBblYanHbIX CUTYaLui;

npeanpMHMMaThb NpogUNakTu4eckue mepbl
ONS CHKEHWS YPOBHSA ONacHOCTEN
pas3nU4YHoOro BMaa v Ux NocrneacTeni B
npodeccnoHanbHoON AeATENBHOCTA U ObITY;
Mcnonb3oBaTb CPEACTBA UHAMBUOYANBHOW U
KONMMEKTUBHOM 3aLLMTbl OT OPYXKs
MacCOBOr0 NopaXkeHusl; NPUMEHSITb
nepBUYHbIE CPEACTBA NOXaPOTYLUEHNS;
OpUEHTUPOBATLCH B NepevHe
BOEHHO-Y4ETHbIX CreunanbHOCTEN 1
CaMOCTOSATENbHO ONpeaendaTb cpean HUX
POACTBEHHbIE MONy4YeHHOW npodeccuy;
NPUMEHSTb NPpodeccnoHarnbHble 3HaHUS B
X0[€ UCMNONHEeHUs1 00s13aHHOCTEN BOEHHOWN
cny>x6bl HA BOMHCKNX JOJDKHOCTSX B

KoHcynbTaHnTlnoc
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COOTBETCTBUM C NOMy4YeHHOW npodeccuen;
BNageTb cnocobamun 6eCKOHMIMKTHOIO
o6LLeHMsa 1 camoperynsaumm B
NoBCeHEBHOW AeATENbHOCTU U
3KCTpEeMasbHbIX YCITOBMAX BOEHHON
CNyx0bl;

oKasblBaTb NEPBYHO NMOMOLLb
nocTpagasLinM;

3HaTb:

NPUHUMMNbLI 0BecnevyeHnst yCToM4mMBOCTH
0OBEKTOB IKOHOMMKM, NPOrHO3NPOBaHUSA
pa3BuUTMSA COBLITUI U OLEHKN MOCNEeACTBUN
NPV TEXHOTEHHbIX YPE3BbIYaNHbIX
CUTYaLUsX N CTUXMIAHBIX SBMEHUSX, B TOM
yncne B yCrNOBUSIX NPOTMBOAENCTBUSA
TEpPpOpU3My Kak Cepbe3HON yrpo3e
HaumoHanbHow be3onacHocTn Poccny;
OCHOBHbIE BUAbl NOTEHUMATBHBIX
OnacHOCTEN 1 UX NoCneacTBus B
npodeccnoHanbHoON AeATENBHOCTA U ObITY,
MPUHLUMIMbI CHUXXEHUS BEPOATHOCTU NX
peanu3auuu;

OCHOBbI BOEHHOW CIy0bl 1 0O0POHbI
rocynapcrBa;

3a4a4yn 1 OCHOBHbIE MEPONPUATHUS
rpaxgaHcKon 060pOoHBI;

CMocobbl 3aLLMTbI HACENEHNST OT OPYXUS
MaCCOBOI0 MOpaXeHWsl; Mepbl MOXapHON
Ge3onacHocTu 1 NpaBuna 6esonacHoro
noBedeHUs Mpu NoXxapax;

opraHv3aumio 1 NopsiAoK NpM3biBa rpaXkaaH
Ha BOEHHYIO CIy0y M NOCTYMNEHUs Ha Hee
B LOOPOBONBLHOM MOPSAKE;

OCHOBHbIE BUbl BOOPY>XEHNSI, BOEHHOM
TEXHUKM U CMELMANBHOIO CHAPSXXEHUS,
COCTOSILLMX HA BOOPYXXEHMUN (OCHALLLEHUN)
BOMHCKMX NogpasfeneHnii, B KOTOpbIX

KoHcynbTaHnTlnoc
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NMEIOTCS BOEHHO-YYETHbBIE CNEeLnanbHOCTH,
poacTteeHHble npodeccusam CIo;

obracTb NPUMeEHEHNsT NoMy4yaembix
npodeccnoHarnbHbIX 3HaHUI Npu
NCMNONMHEeHNN 06A3aHHOCTEN BOEHHOMN
CNyx0bl;

NopsAoK 1 MpaBuria oka3aHus NepBON
MOMOLLM MOCTPaaaBLLMM.

.00

MpodpeccnoHanbHbI YY4EOHbIN LMK

770

524

MM.00

MpodeccnoHanbHble Moaynu

770

524

MNM.o1

HokymeHTaumoHHoe obecnedeHune
AeATenbHOCTU opraHM3auun

B pesynbTaTte nsyyeHus
npodeccnoHanbLHOro Moayns
00yyYaloLWNNCs OOIMKEH:

NMETb NPaKTUYECKUIA OMbIT:
OOKYMeHTaUMOHHOro obecneveHuns
OEeATeNbHOCTU opraHM3aumu;

YMETb:

NPUHUMAaTb, PErMCTPUPOBATL, YYUTEIBATb
nocTynawLme JOKYMEHTI;

NpoBepsATb NPaBUITbHOCTb 0POPMITEHUS
OOKYMEHTOB;

BECTM KapTOTEKy y4eTa NPOXOXOEHNS
OOKYMeHTarbHbIX MaTepuaros;

3HaTh:

OCHOBHble nonoxeHusa EanHon
rocynapCTBeHHON CUCTEMBI
AEenonpon3BoacTBa;

BMAbI, QYHKUMM JOKYMEHTOB, NpaBuna mx
COCTaBIeHNst U 0pOpPMNEHNS;

NopsgoK JOKYMEHTUPOBAHMS
NMHOpPMaLMOHHO-CNPaBOYHbLIX MaTepMaros;
npasura AenoBoro aTUKeTa 1 4enoBOro
obweHuns.

MOK.01.01.
[okymeHTaLMoHHoe
obecneyeHne
JeATenbHOCTU
opraHusaumm

OK1-7
MnK1.1-1.7

KoHcynbTaHnTlnoc
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MM.02

[okyMeHTUpOBaHWe 1 opraHM3aumoHHas
obpaboTka AOKYMEHTOB

B pesynbraTte nsyyeHus
npodeccnoHanbLHOro Moayns
00yyYaloLWNNCs OOIMKEH:

UMETb NPaKTUYECKUIA OMbIT:
OOKYMEHTUPOBAHMS Y JOKYMEHTaLMOHHON
06paboTKn JOKYMEHTOB KaHLenapuu
(apxuBa);

YMETb:

NpoBepsATb NPaBUITbHOCTb 0OPMITEHUS
OOKYMEHTOB;

CUCTEMAaTU3NPOBATb U XPaHUTb AOKYMEHTHI
TEKyLLEero apxmea;

dopMMpoBaTh CNpaBOYHbI annapar,
obecneunBaoLWmnn ObICTPLIA NOUCK
OOKYMEHTOB;

OCYLLECTBMATH 9KCNEPTM3Y JOKYMEHTOB,
rOTOBWTb M NepefaBaTb AOKYMEHTarbHbIE
MaTepuarnbl Ha XpaHeHNe B apXxmB,

3HaTh:

OCHOBHble nonoxeHus EanHon
rocynapCTBeHHON CUCTEMBI
AEenonpon3BoacTBa;

BMAbI, PYHKUMM JOKYMEHTOB, NpaBuna mx
COCTaBIeHNst U 0pOpPMNEHNS;

NopsgoK JOKYMEHTUPOBAHMS
NMHOpPMaLMOHHO-CNPaBOYHbLIX MaTepMaros.

MOK.02.01.
OpraHuzaums n
HOpMaTUBHO-NPaBOBbIE
OCHOBbI apX1BHOIO
gena

MOK.02.02.
ObecneyeHune
COXpPaHHOCTU
AOKYMEHTOB

OK1-7
MnK2.1-2.6

®K.00

duanyeckas KynbTypa

B pesynbTaTte ocBOeHMsA pasgena
00yyYaoLWNNCS OOIMKEH:

YMETb:

ncnonb3oBaTb
PU3KYNbTYPHO-0300POBUTENBHYIO
OeATenbHOCTb AN YKpenneHus 340poBbS,
OOCTVDKEHNST XKU3HEHHBIX 1
npodpeccnoHarnbHbIX Lienen;

124

62

OK2
OK3
OK 6
OK7

KoHcynbTaHnTlnoc

HageXHasa npaBoBas noaaepxka

www.consultant.ru

Ctpanuua 10 u3 16


www.consultant.ru
www.consultant.ru

Mpuka3 MuHobpHaykm Poccum ot 02.08.2013 N 639

"O6 yTBEPXKAEHUM heaepanbHOro rocyaapcTBEHHOro obpasoBaTenibHOro CTaHaapTa cpeaHero NpogeccnoHanbHoro

obpasoBaHusi no npodpeccumn 034700.03 Oenonpoussoantens"

HokymeHT npegoctasneH KoHcynbraHTlnoc
[ata coxpaHeHusi: 08.11.2013

3HaTb:

O ponu U3NYECKON KynbTypbl B
06LLEeKyNbTYPHOM, NPOdECCUOHATTBHOM U
coumanbHOM pas3BUTUM YEIOBEKA;
OCHOBbI 300POBOro obpasa XuU3sHu.

BapuaTtuBHasi 4acTb y4eOHbIX LIMKIOB 342 216

MMKPC (onpegensieTca obpa3oBaTenbHON

opraHusaumen)

WNtoro no obsasatensHon YacTtu MMKPC, 1674 1116

BKIovada pasgen "®usundeckas Kynbtypa“, u

BapuaTtuBHou YacTtu MNMMNKPC
YI.00 YyebHasa npakTunka 8 Hep. 288 OK1-7

nK1.1-1.7

ri.oo MponsBoacTBEHHAsA NpakTuka NK21-26
MA.00 lMpomexyToyHasa aTTecTauns 1 Hen.
MA.00 ["locypapcTBeHHas utoropas atrectrauus 1 Hen.

Tabnuua 3

Cpok nonyyeHus cpegHero npodeccuonansHoro obpasoranus no MNMKPC B o4Hom chopme obydeHns coctasnseT 43 Hegenu, B TOM Yncne:

HageXHasa npaBoBas noaaepxka

www.consultant.ru

O0yyeHure no y4ebHbiM uuknam n pasgeny "®dusmyeckas kynbtypa” 31 Hep.
YyebHas npakTuka 3 Hepn.
MNpou3BoacTBEHHAs NpakTuka 5 Hep.
[MpomexyToyHasa aTTecTaums 1 Hen.
ocypapcTBeHHast UToropasi aTtectauus 1 Hep
KaHukynbl 2 Heq.
WNToro 43 Hep.
KoHcynbTaHnTlnoc

Ctpanuua 11 u3 16


www.consultant.ru
www.consultant.ru

Mpwvka3 MuHobpHaykn Poccum ot 02.08.2013 N 639

"O6 yTBEPXOEHMM (beaepanbHOro rocy4apcTBEHHOro 06pasoBaTenbHOro
cTaHaapTa cpegHero npodeccuoHanbHOro obpasoBaHusi no npogeccum
034700.03 fenonponssogutens"

HokymeHT npepoctasneH KoHcynbTaHTlntoc
[ata coxpaHeHus: 08.11.2013

VIl. TPEBOBAHUA K YCNOBUAM PEAJTTM3ALIN MPOIrPAMMBI NMOANOTOBKU
KBANMMOULMPOBAHHBLIX PABOYUX, CITYXALLMX

7.1. ObpasoBaTernbHas oOpraHusauust camocToATenbHO paspabaTebiBaeT u yTtBepxgaet [MMNKPC B
cootBetcTBUM ¢ DIOC CIO un ¢ yyeTom cooTBeTCTBYIOLWEN NnpumepHoun MNIMNKPC.

Mepen Havanom paspabotkn [MMKPC obpa3oBaTenbHasi opraHWsauusi [OfKHa onpedenutb  ee
cneundurky C y4eTOM HanpaBreHHOCTU HA YOOBMNETBOPEHUE MOTPeOHOCTEN pbiHKa Tpyda M pabotopaTenen,
KOHKPETU3MpPOBaTb KOHEYHbIE pe3yrbTaTbl 06y4YeHUsl B BUAE KOMMNETEHLMIA, YMEHUIA N 3HAHWIA, NPUOOpeTaeMoro
NpakTU4eCcKoro onbITa.

KoHkpeTHble BWAbl OEATENBHOCTU, K KOTOPbIM FOTOBUTCS OOy4aloLMINCs, AOMKHblI COOTBETCTBOBATb
npvceBanBaemow kBanmdukauum, onpegenaTe cogepaHne odpasoBaTenbHOW nporpamMmbl, paspabaTbiBaeMon
obpaszoBaTenbHON opraHn3aumnel COBMECTHO C 3anUHTEPECOBaHHbLIMU paboTogaTensamu.

Mpu popmuposaHum MIMNKPC obpa3oBaTtenbHas opraHn3auus:

MMeEeT NpaBo UCMNofb3oBaTb 00bEM BPEMEHU, OTBEAEHHbI HAa BapuUaTMBHYIO YacTb YYeOHbLIX LUKMOB
MMNKPC, yBenuumeas npu aToM 00bEM BpEMEHW, OTBEAEHHbINA HA AUCUMUMIMHBI U MOAYNN 00A3aTeNbHON YacTu,
nnbo BBOASA HOBbIE OUCLUMIIMHBI U MOAYMW B COOTBETCTBUM C NOTPebHOCTAMKM paboTodatenen mn crneuudmkomn
OesTenbHOCTN 0Opa3oBaTenbHOM OpraHn3aumu;

06s3aHa exerogHo o6HoBnATh MIMKPC ¢ yyeToM 3anpocoB paboTogartenei, oCOOEHHOCTEN pas3BUTUSA
pernoHa, Hayku, KyrbTypbl, 9KOHOMUKU, TEXHUKKN, TEXHONOMMIA N coLmarnbHOM cepbl B pamkax, YCTaHOBIIEHHbIX
HacToswmm OroOC Clo;

06s3aHa B pabounx nporpaMmMax BCEX AUCUMMIMH M NPOdECCUOHANbHBLIX MOAYNEen 4YeTko
dhopmynupoBaTtb TpeboBaHUA K pe3ynbTaTaM X OCBOEHUS: KOMMETEHUMAM, NpuobpeTaeMoMy MpaKTU4YECKOMY
OnbITY, 3HAHUSAM U YMEHUSAM;

06s3aHa obecneumBaTb 3A(PPEKTUBHYD CaMOCTOSATENbHYD paboTy obydarwmxcs B coveTaHuu C
COBEPLLEHCTBOBAHMEM YMpPaBIEHUS €0 CO CTOPOHbI nNpenojaBaTerien U MacTepoB MNPOM3BOACTBEHHOIO
oby4yeHus:;

06s3aHa obecneymBaTb 00y4aloLLMMCA BO3MOXHOCTbL y4acTBOBaTb B (hOPMUPOBaAHUN MHOUBMAYaIbHON
obpa3zoBaTenbHON NporpaMmei;

06si3aHa bopmMMpoBaTbL  COLMOKYIbTYPHYK Ccpefly, co3daBaTb  YCroBusi, HeobOXxogumble — Ans
BCECTOPOHHENO pasBUTUS 1 coLuManunaaumm IMYHOCTU, COXPaHEHNsT 300pOBbs 0Dy4alomMxcs, cnocobcTBOBaTh
pas3BUTMIO BOCMMTATENBLHOIO KOMMNOHEHTa 0Opa3oBaTeNbLHOro NpoLecca, BKYas pasBuUTMe camMoynpaBrieHus,
yyacTue obyyarowmxcsa B paboTte obLLeCTBEHHbLIX OpraHM3aLumii, COPTUBHBIX 1 TBOPYECKMX KIy0OoB;

JOMKHa npegycMaTtpuBatb MpyW  peanu3auun  KOMMETEHTHOCTHOro noaxoda MUCMNoMb3oBaHWE B
obpasoBaTenbHOM Mpouecce akTMBHbIX (OPM MNPOBEAEHUS 3aHATUA C  MNPUMEHEHMEM  3NEKTPOHHbIX
obpaszoBaTenbHbIX PECYPCOB, OENOBbLIX U PONEBLIX WUIP, UHAMBUAOYyaANbHbIX WM TPYMNMNOBLIX MPOEKTOB, aHanuMsa
NPON3BOACTBEHHbIX CUTYaLUN, MCUXOMOrMYECKUX U WHbIX TPEHUHIOB, FPYMNOBbIX AWCKYCCUA B cOYeTaHun C
BHeayauTOpHOW paboToi Ana (opMupoBaHWst U pas3BuTUA 00WMX KM NPOdEeCcCMOHanbHbIX  KOMMETEHLMNA
oby4atomxcs.

7.2. TMpu peanusaumm [MMKPC oby4yalowmecs MMeT akagemMumyeckne npaBa U 00s3aHHOCTU B
cooTBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 29 gekabpsa 2012 rr. N 273-03 "O6 obpasoBaHun B Poccuiickon
depepaummn” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eagepaunn, 2012, N 53, cT. 7598; 2013, N 19, cT. 2326.

7.3. MakcumarnbHbI 06beM yyebHow Harpy3kn oby4yatollerocsi coctaBnsieT 54 akagemmyeckux yaca B
HeZeno, BKIoYasa BCe BUAbI ayAMTOPHON N BHEAYAUTOPHOM (CaMOCTOATENbHOM) y4ebHOM paboThl MO OCBOEHUIO
MMNKPC u KoHcynbTaumm.

7.4. MakcmanbHbI 06bem ayauTopHon yuyebHom Harpy3km B Oo4HoM copme obyyeHus cocTtaBnset 36
aKkafleMM4eCckux 4acoB B Hegeno.

7.5. MakcumanbHbii 00bemM ayauMTOpHOM Yy4ebHOM HarpyskM B OYHO-3a04HON dopMe oby4deHus
cocTtaBnsieT 16 akageMnMyeckux 4acoB B HeAEernHo.

7.6. ObLwas npoooMKMTENBHOCTL KaHUKYI cocTaBnsieT He MeHee 10 Heaenb B y4eOHOM roy npu cpoke
oby4deHus 6onee 1 roga n He MeHee 2 Hefernb B 3MMHUIA Nepuog nNpu cpoke obyyeHnst 1 rog.

KoHncynbtantlnioc
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7.7. Mo pgucumnnuHe "®usmueckas KynbTypa" MOryT ObiTb MPeAyCMOTPeHbl exeHegenbHO 2 uvaca
CaMOCTOAATENbHON Yy4eOHOW Harpysku, BKIOYAs WUrpoBble BuAbl MNOATOTOBKM (3a CYET pasnuuyHbiX opm
BHEAYOUTOPHbIX 3aHATMI B CMOPTUBHLIX KNybax, CEeKLUSAX).

7.8. ObpasoBaTernbHas opraHusaLms MMeeT NpaBo ANs NOArpynn AeByLIEK Ncnonb3oBatb 70 NpoLeHTOB
y4yebHOro BpeMeHu AMcuMniMHbl "Be3onacHoCTb KU3HeOesATenbHOCTU", OTBEAEHHOIO Ha W3y4YeHWe OCHOB
BOEHHOW Cry0bl, HA OCBOEHNE OCHOB MEAULIMHCKNX 3HAHWA.

7.9. Nony4eHune CINMO Ha Ga3e OCHOBHOro 06LLero obpas3oBaHWsl OCYLLECTBISAETCH C OOHOBPEMEHHbLIM
nonyyeHnem cpegHero obuiero obpasoBanus B npegenax MNMKPC. B atom cnyyae [MMKPC, peanu3yemas Ha
6ase ocHoBHOro oOuwero obGpa3oBaHus, pa3pabaTbiBaeTcss Ha OCHOBe TpeboBaHW COOTBETCTBYHOLLMX
defepanbHbIX FOCYAapCTBEHHbIX 0OpasoBaTenbHbIX  CTaHOAPTOB  cpegHero  obwero u  cpegHero
npodeccuoHanbLHOro oopasoBaHus ¢ y4eTom nonyvaemow npodeccum CroO.

Cpok ocoeHus MMKPC B o4Hon bopme obyyeHns onsa nuu, obyyatowmxcsa Ha 6ase OCHOBHOro o6Llero
obpaszoBaHusi, yBenuumBaeTcsa Ha 82 Hegenu n3 pacyeTa:

TeopeTnudueckoe ofyueHMue (npu o0sa3aTeJIbHOM ydeDHOM Harpys3ke

36 YacoB B HeIOeJio) 57 Hen.
IPOMEXYyTOUHAasT aTTeCcTalus 3 Hem.
KaHUKY JIBI 22 Hem.

7.10. KoHcynbTauum pnsa oOy4alwwmxcss N0 OYHOW U O4YHO-3a04HOM  hopmMaMm  0by4deHust
npegycmartpuBaloTcs obpasoBaTenbHOM opraHusaumen M3 pacyeta 4 vaca Ha ogHoro obydaroulerocss Ha
KaXkabl y4eOHbIN rod, B TOM YMCNe B Nepuog peanusauun obpasoBaTernbHOW nporpammbl cpegHero obuuero
obpasoBaHusa ans nuy, obydawwmxcs Ha 6ase OcCHOBHOro obuwero obpasoBaHus. Popmbl NpoBeaeHus
KOHCynbTaumi (rpynnoBble, WHAMBUAOYyaNbHblE, MUCbMEHHbIE, YCTHbIE) OMNpeaensalTcs obpasoBaTerbHON
opraHusaumen.

7.11. B nepuog obyyeHuns c roHowamm npoBoasATcst y4ebHble cbopbl <1>.

<1> MyHkT 1 cTaTbn 13 OepgepanbHoro 3akoHa ot 28 mapTta 1998 r. N 53-93 "O BOMHCKOM 0683aHHOCTM 1
BOoeHHoW cnyx6e" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumu, 1998, N 13, ct. 1475; 2004, N 35,
cT. 3607; 2005, N 30, ct. 3111; 2007, N 49, ct. 6070; 2008, N 30, cT. 3616; 2013, N 27, cT. 3477).

7.12. MNpakTnka asnsieTcst obszatensHbiM pasgenom MMNKPC. OHa npeactaBnseT cobon Bug yy4ebHon
[eATenbHOCTU, HanpaBneHHONW Ha (opMMpoBaHME, 3aKpenneHne, pasBUTUE NPaKTUYECKUX HaBbLIKOB WU
KOMMNeTeHUMNn B Mpouecce BbLINOMHEHUS oOnpedeneHHbIX BuaoB paboT, cBs3aHHbIX C  Oyayuien
npodeccuoHansHon peatensHocTblo. Npu peanusauun [MNKPC npegycmaTtpuBaroTcs criegyolive Bubl
npakTuk: y4ebHasi 1 Npon3BOACTBEHHAS.

YyebHas npakTuka 1 Npou3BOACTBEHHAs MNpakTUKa MNpoBoAsATCs obpasoBaTesibHOWM opraHu3auuen npu
OCBOEHUN 0byvatoLLMMMCca NpodeCcCuoHanbHbIX KOMMNETEHLMI B pamMmKax NpoeccnoHanbHbIX Mogynen u mMoryT
peanu3oBbIBaTbCA Kak KOHLEHTPMPOBAHHO B HECKONbKO MepuoaoB, Tak M paccpefoTOYEeHHO, Yepeaydacb C
TEOpPEeTUYECKMMU 3aHATUSMN B pamMKax NpoeCccuoHansHbIX MOaynen.

Llenn n 3agaumn, nporpammbl 1 opMbl OTYETHOCTU ONpeaenstoTcs obpasoBaTerlbHON opraHusauuen no
Kaxkgomy BuAOy NpakTuKu.

MponsBoacTBeHHaa nNpakTUKa OOMKHa NPOBOAUTLCA B OpraHu3auusix, HanpaBneHne OesTenbHOCTU
KOTOPbIX COOTBETCTBYET NPOGUITI0 MOATOTOBKM 00y4atoLLMXCS.

ATTecTaumsi No uToram MNpPOM3BOACTBEHHOW MNPaKTUKU MPOBOAMTCS C Y4eTOM (UNM Ha OCHOBaHWM)
pes3ynbTaTtoB, NOATBEPXKAEHHbIX JOKYMEHTaMU COOTBETCTBYIOLLIMX OpraHu3auuii.

7.13. Peanusauus MNMMNKPC gomkHa obecneynBatbCcs negarormyeckMMm Kagpamu, UMerLnMu cpegHee
npodeccuoHanbHoe uUnu Boicliee obpasoBaHNe, COOTBETCTBYHOLLEE MNPOUN0 NpernogaBaeMon AUCLMNIUHEI
(mogyns). Mactepa nponsBoACcTBEHHOIo 0by4eHust 4OMMKHbI MMETb Ha 1 - 2 paspsiga no npodeccun paboyero
Bbie, 4Yem npenycmotpeHo ®roC CIMNO ang BeinyckHukoB. OMbIT  OeATENbHOCTM B OpraHusaumsax
COOTBETCTBYIOLLEN NpocheccnoHanbHom cepbl ABNsSeTcs oba3aTenbHbIM AN NpenofaBaTtenien, OTBeYatoLwmx
3a OCBOeHue obyvalwLwmMcss npodeccroHanbHoOro yy4ebHoro wuukna, 9TWM MpenogaBatenu UM macTepa
NPOM3BOACTBEHHOIO 06YyYeHMs NonyyatT AONONHUTENBHOE NpodeccMoHanbHoe 06pa3oBaHMe No nNporpammam
NoBbILLEHMS KBanMdmMKaLumm, B TOM Y1Cre B POpME CTaXKMPOBKN B NPOMUITbHBIX OpraHmM3aumsx He pexe 1 pasa
B 3 ropa.

7.14. TINKPC pomnxHa obecneunBaTbcs y4eOHO-METOOUYECKOW AOKYMEHTALMEN MO BCEM OUCLUNIMHAM,
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MeXancunnnnMHapHbIM Kypcam 1 npodeccuoHansHbeiM moaynsm MNIMKPC.

BHeayouTopHas paboTa [ofbkKHa COMpoOBOXOATbCA METoAMYEcKMM obecnevyeHneM U  0OOCHOBaHUEM
pacyeTa BpeMeHU, 3aTpaynBaeMoro Ha ee BbINOfNHEHNE.

Peanuzauums MNMKPC gomkHa obecneunBatbcsl JOCTYNOM Kaxgoro obyuvarouwleroca Kk 6azam AaHHbIX U
6ubnmoteyHbIM ooHAaM, POPMMPYEMBIM MO MONHOMY nepevHio avcuunnuH (mogynen) MMNKPC. Bo Bpems
CaMOCTOSATENbHON NOArOTOBKM 0By4YatoLmecst 4OMKHbI ObITb 06ecneyveHbl 4OCTYNOM K ceTn IHTEpHeET.

Kaxgbin obydaroiminca OormkeH ObiTb obecnevyeH He MeHee YeM OfHUM Yy4eOHbIM MevaTHbIM K/unm
3MIEKTPOHHBLIM M3OAHWEM MO KaxAow pucuunnvHe obwenpodeccroHanbHoro yy4ebHOro uukna v OgHUM
y4yebHO-MEeToAMYECKMM NeYaTHbIM /UMK SNEKTPOHHBIM M3OAHUEM MO KAXKOOMY MEXOUCLUNIMHAPHOMY Kypcy
(BKMNOYast aNEKTPOHHbIE a3kl NEPUOANYECKUX U3TAHUIA).

BrnbnnoTteuHbln oHA [OMmKeH OblTb YKOMMMEKTOBAH NevaTHbIMU W/WAWM  SMNEKTPOHHBIMU  U34aHMSIMU
OCHOBHOW 1 AONOJSHUTENBHON y4ebHOW NMTepaTypbl MO AUCLMNANHAM BCEX YYEOHbIX LMKIOB, M3OaHHbIMKU 3a
nocnegHue 5 ner.

BnbnuoTteuHbln  oHZ, nNomMmMmo  ydebHoW  nuTepaTypbl, [OOMKEH  BKMoYaTtb  oduumarnbHble,
crnpaBo4YHO-6mnbnunorpadurdeckne 1 nepuognyeckme msgaHus B pacdeTe 1 - 2 ak3emnnsipa Ha kaxable 100
oby4atomxcs.

Kaxgomy obyvatowiemycss fomkeH OblTb obecneyeH [OCTyn K KOMMnektam ©OubnvoteyHoro oHaa,
COCTOSALLUM HE MeHee 4YeM N3 3 HaUMMEHOBaHUI OTEYECTBEHHbIX XKYpHaroB.

OGpa3zoBartenbHasa opraHusauus LOIbkHa MpefocTaBuUTb OOy4yaloLWMMCsi BO3MOXHOCTbL  OMepaTMBHOMO
obmeHa nHdopmMaLmen ¢ 0TeHEeCTBEHHBIMM OpraHM3aumsamMmn, B TOM Yucrie obpasoBaTefibHbIMU OpraHn3auusamu,
N OOCTYN K COBPEMEHHbLIM NpodeccnoHanbHbIM 6azam JaHHbIX U MHPOPMALIMOHHLIM pecypcam ceTn MIHTepHeT.

7.15. Npuem Ha obyyeHne no TMIMKPC 3a cuyeT GroaXKeTHbIX accurHoBaHwun depepanbHoro GrogxeTa,
6rooxeToB cyobekToB Poccuiickon defepaumm U MeCTHbIX BOKeTOB ABNsieTcA obLeoCTyMnHbIM, ecnin UHoe
He npedycMOTPEHO 4acTbio 4 ctaTbk 68 PenepanbHoOro 3akoHa ot 29 gekabps 2012 r. N 273-d3 "O6
obpasoBaHun B Poccuiickon ®Pepepaummn” <1>. ®uHaHcupoBaHue peanusaumm  MMKPC  gomkHo
OCYLLECTBMATLCA B OObEME HE HUMXKE YCTAHOBIEHHBLIX MOCY4APCTBEHHBIX HOPMAaTMBHLIX 3aTpaT Ha OKa3aHue
rocygapCTBeHHOM ycnyru B cchepe oOpas3oBaHus s 4aHHOTO YPOBHS.

<1> CobpaHue 3akoHogatenbcTBa Poccuiickon ®epgepaunn, 2012, N 53, cT. 7598; 2013, N 19, cT. 2326.

7.16. O6pasoBaTenbHas  opraHmMsauus, peanusytoLias MMNKPC, JormkHa pacrnonaraTb
MaTepuanbHO-TEXHUYecKon Gasoi, obecneynBalollel NPoBeAeHNe BceX BMAOB nabopaTopHbix paboT u
NPaKkTUYECKMX 3aHATUI, OUCLUNIIMHAPHOW, MEXONCLUNIMHAPHOM U MOAYIbHOW NOArOTOBKM, y4eOHOM NpakTUkm,
NpenyCMOTPEHHbIX Y4ebHbIM MNnaHoM obpasoBaTenbHOW opraHusauun. MaTepuanbHo-TexHu4eckas 0Oasa
[OIMKHa COOTBETCTBOBATL AENCTBYHOLLUM CaHUTaPHbBIM 1 MPOTUBOMNOXaPHbLIM HOpMaM.

MepeyeHb kKabnHeToB, NabopaTopuii, MacTEPCKMX
N OpYrMx NomeLLeHui

KabuHeTbl:

OEenoBow KynbTypbl;

OOKYMEHTaLUMOHHOro obecnevyeHuns ynpaBneHus;

apxvBoOBeeHNS;

©€e30MacHOCTN XU3HEeAEATENBHOCTY;

METOLMNYECKUN.

JTabopatopuu:

OOKYMeHTOBeeHus;

y4yebHas kaHuenspus.

CnopTuBHBIN KOMMNEKC:

CMOPTUBHBIN 3an,

OTKPbITbIA CTAQUOH LLUMPOKOro Npoung ¢ aneMeHTaMu Nosockl NPensaTCTBUIA;
CTpenkoBbIi TUp (B Ntobon Moandukauum, BKoYast SNeKTPOHHBIN) UM MECTO ANs CTPenbobI.
3ansbi:

OmbnuroTeka, YATanbHLIN 3an ¢ BbIXOAOM B CeETb IHTEPHET;
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aKToBbIN 3an.

Peanusauums MMNKPC gomkHa obecneumBathb:

BbINOMHeHNe obyyatommes nabopaTopHbIX paboT U NPaKTUYECKUX 3aHATUN, BKMOYasi Kak 0b6s3aTernbHbIN
KOMMOHEHT NpakTU4ecKne 3afaHus ¢ UCNob30BaHNEM NePCOHaNbHbIX KOMMbIOTEPOB;

OCBOeHMe obyvawLmmcst NpodeccuoHarnbHbIX MOLYMEN B YCIOBMSAX CO34aHHOM COOTBETCTBYHOLLEN
obpasoBaTtenbHON cpedbl B 0bOpa3oBaTeNnbHOW oOpraHu3auMuM wnu B OpraHuM3aumsix B 3aBMCMMOCTU OT
crneumdpukm Buaa npodeccuoHansHon eaTensHOCTU.

O6pa3soBarernbHasa opraHnsauus gormkHa bbiTb 06ecneyeHa HeOOXo0AMMBIM KOMMIIEKTOM  JIMLEH3MOHHOTO
nporpamMmmHoro obecrneveHus.

7.17. Peanunsauus TMMKPC ocywectenseTca obpa3oBaTenbHOW OpraHusaumein Ha rocyaapCTBEHHOM
a3blke Poccuiickon ®egepaunn.

Peanusaums MMNKPC obpa3oBaTenbHOM opraHusaumen, pacnofloKeHHOW Ha Tepputopumn pecnyonuvku
Poccuickon ®enepaummn, MOXET OCYLLECTBMNATLCA Ha rOCy4apCTBEHHOM NA3blke pecnybnukm Poccuickon
depepaumm B COOTBETCTBUM C 3aKOHOAATENBLCTBOM pecnybnuk Poccuickon ®Pepepaumun. Peanusauus MMKPC
obpa3oBaTenbHON opraHnsaLmen Ha rocy4apcTBEHHOM sA3blke pecnybnuku Poccuickon ®epepaumm He gormkHa
ocyLecTBnATLCA B ywepb rocyaapcTBeHHOMY A3bIKy Poccuiickon depepaumn.

VIll. TPEBOBAHWA K PE3YIIbTATAM OCBOEHUA MNMPOIMPAMMBI
noaroToBKM KBAITM®NLIMPOBAHHLIX PABOYKMX, CITYXKALLMX

8.1. OueHka kayectBa ocBoeHus [MKPC pomkHa BKNOYaTb TEKYLUMA KOHTPOSb YCNeBaeMoCTy,
NMPOMEXYTOYHYIO U FOCYapCTBEHHYIO UTOrOBYIO aTTecTaumio obyyaroLmxcs.

8.2. KoHkpeTHble hopMbl U NpoLeaypbl TEKYLLEro KOHTPOMS YCneBaeMOoCTU, MPOMEXYTOYHOM aTTecTaumm
Mo Kaxxgow AucumnnuHe u npodeccroHanbHOMy Moaynto paspabaTbiBaloTcs obpasoBaTenbHOW opraHu3aumen
CaMOCTOSAATENbHO W [J0BOAATCS OO CBedeHus obydalolmxcs B TeyeHue MnepBbiX AByX MecsueB OT Hadvana
oby4deHus.

8.3. na atrectauun obyyaloLMXCsi Ha COOTBETCTBME WX MNEePCOHAaNbHbIX AOCTUXEHUA MO3TanHbIM
TpeboBaHunam cooTtBeTcTBYtoLWEen MIMKPC (Tekywmii KOHTPONb YCNEBAEMOCTM U MPOMEXYTOYHAs atTecTauums)
co3gatoTcsl OOHAbl OLEHOYHbIX CPEACTB, MO3BOMAIOWIME OLEHUTb YMEHUS, 3HAHUSA, MPaKTUYECKUA ONbIT U
OCBOEHHbIE KOMMEeTEHL M.

®PoHAbI OLEHOYHBIX CPeACTB AN NPOMEXYTOYHOM aTTecTauun nNo AUCLUUNANHaAM U MEXOUCUUNIMHAPHBLIM
Kypcam B cocTaBe npodpeccmoHanbHbix Mogynen paspabaTtbiBaloTcsa M yTBepxaalTcsa obpasoBaTenbHoun
opraHusaumen camoCcTOsITENbHO, a AN NPOMEXYTOYHON aTTecTauun No NpodeccuoHarnbHbiM MOAYNsaM U Ans
rocyapCTBEHHOW WTOrOBOM aTTecTauuMn - paspabaTbiBaloTCA U yTBepxaawTcs  obpasoBaTenbHoun
opraHu3auvei nocne npeaBapuTeNbHONO NOMOXUTENBHOrO 3aknoyeHns pabotogarenen.

[na npoMexxyTouHOn aTtTecTaumnm obyyaroLmMxcs No gucumnianHam (MeXamcuuniMHapHbIM Kypcam) Kpome
npenogasaTtenemn KOHKPETHOW AUCUMNNUHBI (MEXONCUMNIIMHAPHOIO Kypca) B KayecCTBe BHELUHMX 3KCMepToB
OOMKHblI aKTMBHO NpuBIeKaTbCa npenogasBaTeny CMEXHbIX AUCUMNIUH  (KypcoB). [ns  MakcMMmarbHOro
NpUBNMKeHUa NporpaMM MPOMEXYTOYHOW aTTecTauum obyvarolmxcs no NpodecCUoHarnbHbIM - MOAYNSAM K
ycrnosuam ux Oyayulen npodeccuoHanbHON AeAaTenbHOCTM obpas3oBaTenlbHOM OpraHusaumen B KavecTBe
BHELLUTaTHbIX 9KCMEepPTOB AOMMKHbI aKTUBHO NpMBreKaTbcs paboTtogarenu.

8.4. OueHka KayecTBa MOATOTOBKM OOYy4alOLMXCS U BbIMYyCKHUKOB OCYLLECTBNAETCA B [ABYX OCHOBHbIX
HanpasreHnsiX:

OLEHKa YPOBHSA OCBOEHMUS ANCLMMIINH;

OLeHKa KOMMNeTeHLMA 06y4aloLwmuxcs.

[ns oHoLwel NnpegycMaTpuBaeTCs OLeHKa pe3yribTaToB OCBOEHUSI OCHOB BOEHHOW CryXObl.

8.5. K rocymapctBeHHOW WTOroBOM aTTecTauuMm pJonyckalTcs obyvawlwmecs, He umelowme
akagemMunyeckon 3aJ0SKEHHOCTM U B NOMHOM OObeme BbIMOMHMBLUME YYEeOHbIN nNnaH unv UHAMBMAYanbHbINA
y4ebHbIn nnaH no MMKPC, ecnu nHoe He ycTaHOBMNEHO MOPSOKOM MPOBEOEHUst rOCYyLapCTBEHHOW MTOroBOM
aTTecTauum no obpasoBaTenbHbIM NporpaMmmMam cpegHero Npog)eccnoHanbHoOro obpasoBaHus <1>.

<1> YacTtb 6 ctatbh 59 ®enepanbHoro 3akoHa oT 29 gekabps 2012 r. N 273-®3 "O6 obpasoBaHun B
Poccuickon ®epepaumn” (CobpaHne 3akoHogaTtenbcTBa Poccuinckon ®epepaumm, 2012, N 53, cT. 7598; 2013,
N 19, cT. 2326).
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8.6. MocypapcTBeHHas UTOroBasi aTTecTalus BKIOYAET 3aLLMTY BbIMYCKHOW KBanuduKauMoOHHOW paboThl
(BbiNyCkHast MpakTMdeckass KBanuduKkauuoHHasi paboTa M MNUCbMEHHas 3K3ameHalMoHHas paborta).
Obsn3artenbHble TpeboBaHNS - COOTBETCTBME TEMATUKN BbIMYCKHON KBanuUKaLMoOHHON paboTbl COAepXKaHuIo
OJHOr0 UINN HECKONbKUX NPOdeCCUOHANbHbLIX MOAYIEN; BbIMyCKHAs NpakTuieckas KBanudukaumoHHast paboTta
OOrkHa npegycmaTpuBaTh CNOXHOCTb paboThkl HE HUXKe pa3psaa no npodeccum paboyero, NpegycMOTPEHHOTO
®roc Crio.

"ocyaapCTBEHHbIV 3K3aMeH BBOAMTCS MO YCMOTPEHWIO 0bpa3oBaTenbHOM opraHM3aumn.

8.7. Obyuatowmecs no MIMKPC, He nmetowwme cpegHero obLiero obpa3oBaHnsi, B COOTBETCTBUN C YaCTbHO
6 ctaTbn 68 depepanbHoro 3akoHa oT 29 gekabpst 2012 r. N 273-®3 "O6 obpasoBaHun B Poccuiickon
depepaumun” <1> Bnpase 6ecnnaTHO NPOVTK roCygapPCTBEHHYIO UTOTOBYHD aTTECTALUIO, KOTOPOWM 3aBepLuaeTcs
OCBOEHWE oOOpasoBaTenbHbIX NporpamMmm cpedHero obuwero obpasoBaHusa. [Mpy  ycnewHoMm MpoXOXOEHWM
yKa3aHHOW roCydapCTBEHHOW WTOrOBOW aTTecTauMuM akKkpeaMTOBaHHOW 00pasoBaTenbHOW opraHusauunen
oby4yaroLmmcs BblgaeTcsa atTecTart o cpegHeM o6Lem obpa3oBaHum.

<1> CobpaHue 3akoHogatenbcTBa Poccuiickon ®epgepaunn, 2012, N 53, cT. 7598; 2013, N 19, cT. 2326.

KoHncynbtantlnioc

HageXxHasa npaBoBas nogaepxka

www.consultant.ru CtpaHuua 16 u3 16



www.consultant.ru
www.consultant.ru

	Приказ
	Приложение. Федеральный государственный образовательный стандарт среднего профессионального образования по профессии 034700.03 Делопроизводитель
	I. Область применения
	II. Используемые сокращения
	III. Характеристика подготовки по профессии
	Таблица 1

	IV. Характеристика профессиональной деятельности выпускников
	V. Требования к результатам освоения программы подготовки квалифицированных рабочих, служащих
	VI. Требования к структуре программы подготовки квалифицированных рабочих, служащих
	Таблица 2. Структура программы подготовки квалифицированных рабочих, служащих
	Таблица 3

	VII. Требования к условиям реализации программы подготовки квалифицированных рабочих, служащих
	Перечень кабинетов, лабораторий, мастерских и других помещений

	VIII. Требования к результатам освоения программы подготовки квалифицированных рабочих, служащих


